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1.0 Introduction 

Bindura University of Science Education vacancies are now being applied using a web-based 

portal that is accessible using any internet capable device such as a handset or a computer. 

 

1.2 Accessing the Job Portal 

Open a web browser (firefox, chrome, opera, edge, etc) and type jobs.buse.ac.zw and press 

enter. 

 

1.3 Create Account 

The applicant should first create an account so as to be able to login into the system. All fields 

on the form are mandatory. 

 

 

 

1.4 Login 



After creating an account the users can login into the system using and email and password that 

were used to create an account. 

 

 

1.5 Forgot Password 

Applicants can recover their passwords in case they have forgotten the passwords. The have to 

click the Forgot Password link and provide the correct email address and national id number 

combination as well as providing the new password. 



 

 

1.6 Update User Profile 

Upon logging into the system for the first time, the applicant is required to fill in personal 

details. All fields are mandatory. 



 

 

1.7 Ordinary Level Qualifications 

Enter o level qualifications 

 

 

1.8 Advanced Level Qualifications 

Enter A level qualifications 

 



1.9 Other qualifications 

Enter other qualifications such as certifications, diplomas, degrees, etc 

 

 

1.10 Job experience 

Enter work experience 

 

 

1.11 Skill 

Enter skill 

 

 

 



112 Awards 

Enter awards if you have any 

 

 

113 Referees 

Enter Referees 

 

 

114 Curriculum Vitae 

Upload your CV in a single pdf format (including national id, and academic qualifications) 



 

 

115 Full Job Profile 

The full profile will display as shown 

 

 

116 Vacancies 

Applicants can view new vacancies 



 

 

117 Vacancy Details 

This shows the qualifications and skill required for a vacancy as well as the apply button. 

 

 

118 Tracking Applications 

Applicants can view the status of their applications which may be either shortlisted or not 

successful. 

 



 

 


